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Career Objectives

To work in a stimulating environment where my capabilities will be brought to task in a manner  that will help to achieve the organization’s goals as well as provide personal fulfillment.

Core Competencies

· A great team player
· Ability to work under pressure and meet strict deadlines with minimum supervision
· Keen interest in detail and precision
· Good communication, interpersonal and analytical skills
· Team spirit and leadership qualities
· Organized, motivated and self-willed
· Flexible and can adjust to different work situation and environments
· Computer and accounting packages literate, able to use MS Excel, MS Word, PowerPoint

Educational Background
2017 - 2021:	Ematsuli Secondary School
Kenya Certificate of Secondary Education
· Certificate  - C (Plain)

2004  – 2016 :	Budokomi Primary School
Kenya Certificate of Primary Education
· Certificate

WORK EXPERIENCE

   January 2022

· Started working at Kahawa Selfridge Store at Ruaraka – Nairobi
· Worked as Line Attendant at General Store until September where I moved to another job.
· Joined sales and marketing team of local products at Ruaraka which involved hustling by peaching to different sort of customers


  January 2023
· Joined Falcon Asset Protection Ltd as a Loss Control Officer for same Quickmart Stores/
· Later  March 2023, I moved to Dailylay / Kahuna as a Loss Control Officer to September 2024.
· Transferred to Quickmart as Loss Control Officer to date
SKILLS AND ABILITY

   Munjiti CDC 
    Computer Basic Certificate

  Comunication 
· Excellent spoken and written in English and Kiswahili.

  Flexibility 
· I am flexible and responsible to where I am assigned to and to make sure it is done correctly.

   Self-Driven
· Despite Listening to direction keenly, I am also the kind of person who takes responsibilities in my hands and think what should be done at the right time without supervision.

   Confidence  
· Confidentiality and boldness is one of the character that many clients found it best in me.  Actual this is proven by the way I take matters and work with seriousness and ready to give my own idea about arising matter.
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    Lcm Ruaka Qm
Tel: 0702 681 345

2. Jane 
Human Resource Manager – Kahuna Capital
Tel: 0728 980 749

3. Hellen Njoki
Dailylay  -  Supervisor
Tel:  0743725885
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