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P.O Box 1-40416 Kegonga(  Phone: +254-716-559 673( Email: danielmarwa@gmail.com 
Date of Birth - 27/07/1990 ( Marital Status-Single
Career Goal: Sales Manager /Financial Analyst

	Dedicated sales representative with training and practical experience in sales. Great attributes such as growth mindset, persistence and personal responsibility. Ability to prospect, network and handle objections. 
Language: English & Kiswahihili.



Education
GENERATION KENYA, 
· Financial Sales Services, July - Aug, 2016
KENYA INSTITUTE OF MANAGEMENT, 
· Diploma in Business Management, Jan, 2011- Dec, 2012
PRESBYTERIAN UNIVERSITY OF EAST AFRICA, 
· Certificate in  Business Administration – May, 2009 - Dec, 2010
COMPULINK KENYA COLLEGE,
· Certificate In Computer Applications – June, 2010 - Oct, 2010
MAETA SECONDARY SCHOOL,
· Kenya Certificate of Secondary Education – Jan, 2005 – Nov, 2008
Experience

	Migori county government — kuria east sub-county
	Feb, 2014 to June 2016


Clerical Officer,
Worked under the department of public service management.
Key results:
· Improved service delivery to members of the public
· Improved data analysis and standardized reporting procedures. 
Main Duties:
· Preparation of Management Reports.
· Computation and filing of mails.

· Human resource related responsibilities among them maintenance of employees files and updating their records when necessary.
· Handling management records both soft & hard copies.

· Handling of mails and data entry as assigned by the supervisor.
· Arranging and participating in public meetings
	newtech technoligies — kegonga, kuriaI-KENYA
	Sep, 2013 to March, 2014


Server/General Data Entry Clerk/Accountant
Newtech is a first growing firm which majors in ICT services.
Main Duties:
· Handling online services.

· Typesetting, printing and scanning.

· Taking photographs and printing 

· Training students
· Preparation of Management Reports.
· Payroll management.
· Cash flow management, budgeting and forecasting.
	chama enterprises  — kehancha, kuria
	July, 2013 to sep, 2013


Server/General Data Entry Clerk
Chama is an ICT related firm and selling of movies & electronics.
Main Duties:
· Handling online services.

· Typesetting, printing and scanning.

· Taking photographs and printing.
· Selling movies and electronics.
	ikimwanya auctioneers — kehancha, kuria- KENYA
	Dec, 2012 to March, 2013


Ikimwanya is an auctioneering company that deals with debt recovery from credit defaulters.
Coordinator/Clerk,                                                                                                                                                                
Main Duties:
· Handling records and maintaining filing of documents.
· Coordinating activities in and outside the office.

· Handling field work activities and looking for clients.
· Preparing affidavit forms.

· Attending court briefing.

	office of the president — rift valley provincial hqtrs, nakuru
	July, 2012 to Sep, 2012


This is a government institution that serves the public.
Intern,                                                                                                                                                                
Main Duties:
· Maintaining office records.

· File handling.
· Arranging files and maintaining order.
· Drafting, delivering & receiving mails.
· Handling delivery books


Extra Curricular Activities

· Socializing.

· Watching documentaries & comedy.

· Travelling.
Skills 
COMPUTER SKILLS
· MICROSOFT OFFICE PACKAGES, INTERNET AND BASIC PROGRAMMING- Perfected skills in MS Windows, MS Word, MS Excel, Ms PowerPoint, internet and programme installation in the over five years of practice.
FINANCIAL SALES SERVICES
· Preferred financial skills in banking and insurance industries. Good knowledge on sales and marketing.
FINANCIAL LITERACY 

Key financial skills such as; Bank services, debt management, budgeting & savings.
OTHER KEY SKILLS
· Communication-Deals with prospects, and ensures successful communication.
· Problem solving - Resolves queries in a methodical manner independently to find appropriate resolutions.
· Team Player - Enjoys sharing knowledge and encouraging others to achieve specific team goals.  
· Planning and organizing - Refined planning and organizational skills that balance work, team support and ad-hoc responsibilities in a timely and professional manner. 
· Handling Objections – Ability to handle objections in a professional and stylish manner. 
Referees 
	
	


Samwel Barante — Accountant, Kuria East Sub-County
Phone: +254-712-738833
Samwel Maswage —Director, Newtech Technologies
Phone: +254-721-830587 or +254-789-899404
Email: swagzm@gmail.com 
Marwa Francis — Chief Examiner, Maeta Secondary School
Phone: +254-727-892453 
