KELVIN ACHEBI MMACHI
Email	:	kelvinachebi@gmail.com.
Address: 	875- 10101 NAKURU,  KENYA
Phone	: 	+254797059026
PROFILE
Experienced Kiswahili & History teacher, accomplished   author and skilled playwright, with a passion for fostering a deep appreciation for languages and exploring the world. I bring a unique perspective to both the classroom and the world.
CAREER OBJECTIVE
To offer exceptional clerical abilities, while making most of the extensive office management, communication and record keeping skills to contribute to success of the prospective employer. Contribute extensively to team work and always display a willing and helpful manner when resolving problems. I am devoted to my respective responsibility for long term goals of the institution.
EDUCATIONAL BACKGROUND
	4th October 2021 - date.

Kenyatta University (KU)

	

	Undergraduate Bachelor of education Arts (Kiswahili & History) 

 Key Modules: Developmental psychology, psychology of teaching and learning,  phonetics & phonology, Morphology, syntax and Semantics


	2019
St. Gabriel's mission school



	Kenya Certificate of Secondary Education
(KCSE) MEAN GRADE B plain

	- 2013

Rhino primary school 

	Kenya Certificate of Primary Education
(KCPE)  











WORK EXPERIENCE AND KEY ACHIEVEMENTS 
	WRITERS HUB







20th September  2022- Present day











8th  may  2023- 14th  August  
2023
Karatina Girls High School 



	FREELANCER. 
Key roles.





Work as a tutor in writer hub organization to couch students with academic assignments, and article writing. 
Additionally I’ve acquired business acumen skills like operational planning; cash flow management; business planning; competitor research; customer listening; product or services management and Data analysis.








TEACHER
Key Achievements:
Tutored students as a teacher of History and Kiswahili .Taught both academic skills and various life-skills that students needed in order to qualify for colleges and universities. 



KEY SKILLS AND COMPETENCIES  
· Able to think strategically and to create solutions and facilitate good decision making.
· Integrity and a strong sense of ethics
· Excellent customer services and communication skills.
· Quality Time management and ability to meet deadlines 
· Keen to learn.
· Good interpersonal skills
· Persistent, persuasive and firm
· Ability to handle pressure
ADAPTATION
· I have a strong proficiency for adjusting to changes in the workplace while maintaining a positive demeanor.
· I have an extraordinary ability to change my approach to best fit the situation, analyze problems and develop new solutions
· I have an extraordinary ability to learn and apply new skills, adjust effectively to different and changing environments and smoothly integrate changes into my work habits.
· Have an excellent ability to deal with obstacles and failures, accept criticism and feedback, and use intuition and experience to complement data.
INTERESTS AND ACIVITIES
· Socializing
· Participated in Music festival in Highschool 
· Charity work
· playing football 
· Travelling
· Swimming 
· Writing 
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REFEREE
Available upon request 

SIGNATURE……………………………
ROBISON WANJIRA


