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· Statement of Qualifications 
· Experienced computer technician with over ten years in the field, developing and maintaining computer skills in both training and operations.
· Sound business and office administrative skills which have always guaranteed that every assignment is efficiently carried out both professionally and within the time frame.
· Accomplished team leader and team player.
· A holder of a Diploma In Computer Science seeking a challenging role in an organization; which involves participation in the formulation of strategic plans and decision making. Interested in demonstrating my skills and knowledge and to ensure that the company achieves its financial and operational objectives.
· A faith oriented person who is alive to the issues affecting humanity both physically and spiritually and ready to act towards solution finding.
· Have worked in a position that involved handling of financial records and accounting and interacting with the accounting programs including Quick books among others.
· Have the ability to evolve with the new programs being introduced day in day out with the ever changing computer technology.

· Work experience

Jan 2021 to   Jan 2023	:		E-cart Services (Jumia Kenya)
Section			:		Warehouse Fulfilment 
Position              			:		Inventory Operator
Reporting to        			:		Team Lead/Line Manager Inventory Department

Responsibilities 
· Inventory control done by day to day cycle count scanning of items. 
· Put away items inbounded or from the customer returns and  on a daily basis.
· Arranging items in the warehouse as per their categories and fifo.
· Assisting the outbound team in the troubleshoot to ensure the customer gets the goods ordered in the shortest time possible.
· Observing the 5s and ensuring it is up to standard at all times and duration of work.
· Performing all other duties assigned by the superiors.

Key accomplishment 
[bookmark: _heading=h.5ugt88slxb2w]Reporting to the Team Lead/Line Manager Inventory Department (Jan 2021 to   Jan 2023);

· Successfully satisfied the Team Leader and the Line Manager with fully completed tasks and duties whenever assigned.
· Successfully accomplished the duties at hand on time and with a high level of competence.

Key skills and competencies
· Capacity to use the OMS program in the day to day operations to ensure up to date data of items in the warehouse.
· Hand on experience in Microsoft office suites specifically Ms Excel
· Ability to be a team player incorporated with excellent interpersonal skills. 
· Proficiency  in computer operations both in operation and troubleshooting may problems arise


· Work experience

June 2019 to Dec 2020	:		Kakuzi PLC
Section			:		Forestry Division
Position              			:		Sales Clerk
Reporting to        			:		Area Accountant/Divisional Manager

Responsibilities 
· Proper handling of customers and ensuring their needs are met as a priority.
· Preparing transaction invoices of sales made daily, a receipt at the end of the day of all the sales done that day, using Scala Program.
· Recording the stock sold out daily in an excel spreadsheet.
· Preparing daily activities/work schedules, stores requests of items needed in the yard, yard stock request sheet, and delivery notes of items to be returned to the warehouse.
· Supporting end of the month harmonizing of records by ensuring that daily data has been correctly inputted in the system and sent to the area accountant in time.
· Preparing yard stock records in readiness for the internal auditors and external auditors at any time.

Key accomplishment 
Reporting to Area Accountant/Divisional Manager Forestry division, Kakuzi PLC (June 2019 to Dec 2020);

· Successfully satisfied the Area Accountant and the Divisional Manager with comprehensive and neatly prepared up to date records of the sales made on a daily basis.
· Introduced a better arrangement of the stock (poles) in the yard by ensuring each pole has its own designated place for easier tracing by the customers.
· Made a record on the sales made on a daily basis at the yard.
· Successfully completed the training in First Aid. 

Key skills and competencies
· Capacity to use the scala program in the day to day transactions as well as in preparation of the records needed daily, weekly and monthly
· Ability to be a team player incorporated with excellent interpersonal skills. 
· Proficiency  in Microsoft office suites
· Proficiency  in computer operations both in operation and troubleshooting may problems arise



· Work experience

Jan 2017 to May 2019	:		Agape Resource Centre
Position              			:		Computer Instructor/Technician
Reporting to        			:		Director/Pastor In Charge 

Responsibilities 
· Training the students in the basic computer skills which will make them ready to cope with the computer era generation.
· Performing other computer based activities including the servicing of the computers both hardware and software repairs and networking.
· Preparing examinations, results and certificates to the students upon completion of the course.
· Ensuring the machines are in operational state for easy use by the students.


Key accomplishment 
Reporting to Director/Pastor In Charge Agape Resource Centre (Jan 2017 to May 2019);

· Providing the Director with comprehensive and well structured records of finances and students performance records in both hard and soft copies.
· Effectively impacted on the lives of every student I met with vital computer skills that will make them marketable in the world we are living in today. 


Key skills and competencies
· Proven innovative ability to design and interpret different record keeping models that are both user friendly and easy to read.
· Remarkable team player ability with excellent interpersonal skills. 
· Proficient/hand on experience in Microsoft office suites
· Competency in computer operations both in handling and solving problems that may arise



· Work experience

June 2014 to Dec 2016	:		Kakuzi Limited
Section			:		Horticulture East Kakuzi Ltd
Position              			:		 Computer Technician/Operator
Reporting to        			:		Divisional Manager

Responsibilities 
· Preparing monthly activities/work schedules, inputs/output records. 
· Supporting end of the month harmonizing of records by ensuring that all departmental data has been inputted in the system and sent to the headquarters in time.
· Preparing divisions stock records in readiness for the internal auditors and external auditors.
· Assisting in preparation of payroll for employees by providing records of overtimes and bonuses to be awarded to each employee.


Key accomplishment 
Reporting to Divisional Manager Horticulture East, Kakuzi ltd (June 2014 to Dec 2016);

· Successfully satisfied the manager with comprehensive and well structured records of activities and stock in the Division in an easy to read format.
· Perfected my skills of handling financial records and ensuring they are up to date using any accounting program including Scala
· Effectively reorganized the way records are handled in the division which earlier was done manually which proved to be bulky and cumbersome.



· Work experience

2010 to  June 2014	:		Jacter Computer Centre
Position              	:		 Computer Instructor/Technician
Reporting to        	:		Director 

Responsibilities 
· Training the students in the basic computer skills which will make them ready to cope with the computer era generation.
· Performing other computer based activities including the servicing of the computers and networking.
· Preparing records in readiness for the internal auditors and external auditors.
· Preparing of examinations, results and certificates to the students upon completion of the course.
· Ensuring smooth running of the operations in the institution at all times.

Key accomplishment 
Reporting to Director Jacter Computer Centre (2010 to  June 2014);

· Providing the Director with comprehensive and well structured records of finances and students records in both hard and soft copies.
· Effectively impacted on the lives of every student I met the vital computer skills that will make them marketable in the world we are living in today. 


Key skills and competencies
· Proven innovative ability to design and interpret different record keeping models that are both user friendly and easy to read.
· Remarkable team player ability with excellent interpersonal skills. 
· Proficient/hand on experience in QuickBooks and Microsoft office suites; (excel, word &PowerPoint)
· Competency in computer operations both in handling and solving problems that may arise




· Education background		

Professional qualifications
2006- To 2009:	Mt. Kenya University 
	Diploma in Computer Studies
2005- to 2006:	Samjan Computer College
	Certificate in Computer Skills

Academic qualifications
2001-2005	: Gaichanjiru High School
	Kenya Certificate of Secondary Education (B Plain)
1993-2001	: Pundamilia Primary School
	Kenya Certificate of Primary Education (404 marks)


·  Hobbies 
· Participating in Community voluntary services.
· Swimming
· Watching movies and documentaries
· Travelling & Adventure





Curriculum Vitae
Peter Mbau Kamande                                                                                                              Marital Status: Married
Cellphone No. : +254 722 890 292/+254 752 330 781	                                                       Year of Birth: 1987 Email                 : jaktanice@gmail.com		        
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Pst. John Mugo Karanja
Pastor Agape Fellowship Centre Garissa
Cell phone No. +254 735 618 037/ +254 721 355 021

Madam Hope Iswimbilo
Line Manager Forestry Division
Cell phone No. +254  721 374 397

Mr. Isaac Karanja Muiruri
Deputy Principal Gaichanjiru High School
Cell phone No. +254  722 462 038

Mrs. Hilda Angadia
Inventory Department Manager, Jumia Kenya
Cell phone No. +254  715 390 501
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