SAAD HASSAN ISSAK
Phone: +254 715 624 451 | Email: saadhazard123@gmail.com
Address: P.O. Box 00100-16689, 
Nairobi, Kenya
 Nationality: Kenyan | Ethnicity: Kenyan-Somali

PROFILE
An adaptable and detail-oriented professional with strong experience in financial operations, debt management, accounting, and data analysis processes. Skilled in financial analysis, data management, and integrated financial systems. Reliable and responsible, able to work under minimal supervision and deliver quality results under strict timelines.

EDUCATION
Bachelor of Science in Economics and Finance (2023 - 2025)
Mount Kenya University
Diploma in Banking and Finance (2021 – 2023)
Mount Kenya University
Kenya Certificate of Secondary Education
Lang’ata High School

WORK EXPERIENCE
Attachment: Debt Recording and Settlement Department
National Treasury and Economic Planning
Duration: July 2025 – Present
Key Responsibilities:
· Reviewing and analyzing debt agreements and Memoranda of Understanding.
· Assisting in debt servicing processes, including verification and reconciliation of debt records.
· Supporting the use of Commonwealth Meridian System for external debt management.
· Preparing reports on public debt status and settlement progress.
· Assisting in drafting policy reviews for external resource mobilization.
· Managing and updating debt data in financial systems.
· Participating in meetings on trade negotiations and debt policies.

Finance and Accounting Officer (Intern)
Nairobi City County – Finance and Economic Planning Sector
Department: Trade Sector
Duration: January – April 2023
Key Responsibilities:
· Verified imprest warrants and handled surrender processes.
· Created journal entries in the Integrated Financial Management System (IFMIS).
· Processed invoice payment vouchers and imprest warrants through IFMIS.
· Compiled weekly and monthly departmental expenditure reports.
· Performed data entry and managed financial records in Excel.
· Sorted and filed invoices, receipts, delivery notes, and statements.
· Verified payment vouchers for accuracy and compliance.
· Assisted in the preparation of creditors’ reports.

TRAINING & CERTIFICATIONS
· Kasneb ATD Level 1 – Obtained 3 credits out of 4.
· Practical training in public debt management and external resource policy review.
· Practical workshop and meeting in the budgetary allocation review.




SKILLS
· Public Debt Management & Settlement
· IFMIS & Commonwealth Meridian System
· Financial reporting & analysis
· Data entry & record management
· MS Excel & financial tools
· Journal entries & reconciliation
· Attention to detail & compliance

HOBBIES & INTERESTS
Community outreach and research, Charity work, Travelling, Attending seminars and financial trainings

REFEREES
1. Mr. Jared Mageto
Accounting In-Charge – Trade Department
Nairobi City County
Tel: +254 722 731 306
Email: jexald@gmail.com
2. Madam Carol
Dean – School of Business and Economics
Mount Kenya University
Tel: +254 721 948 200
3. Mr. Salim Mwabundu
Senior Economist – Debt recording and Settlement
The National Treasury
Email: salim.mwabundu@treasury.go.ke





