CURRICULUM VITAE

PERSONAL INFORMATION

Name:	Simiyu Shadrack mulongo 

Nationality:		Kenyan

Marital status: 	single 

Languages:		English, Kiswahili

Telephone: 		0758093498

Email	: 		dellashad@gmail.com

Date of birth: 	2 nd , January 2002

EDUCATIONAL BACKGROUND
2021-2024 – bachelor’s degree in international relations 
Second class Honors 
2015-2019-  high school 
tabani friends high school,,mean grade C+ (51) points.
2008-2014-
Primary education 
Erait academy,lodwar
Mean grade-320

KEY SKILLS AND COMPETENCES.

Office skills

I have acquired relevant knowledge in collection of data and of daily administrative operations .  I also have the knowledge of record keeping and retrieval and Also minute writing.

Field skills 
I have also acquired the knowledge of field study since I took part in field study at the national council of NGOs and participated also in the community initiatives that assisted in the day to day administrative operations also.





Discipline and integrity

Being able to follow instructions given by my supervisors demonstrates my high

Integrity levels as well as emphasizing on the need for professionalism and also honesty in my endeavor.

Uprightness and good moral standards which includes respect to my superiors and also my fellow colleagues.

Honesty such that am able to do my work fluently and also be capable of accounting for anything that takes place in the office.

An also able to do my work with minimum supervision and also do my work wholeheartedly thus supporting the success of the company.

Record Keeping

Knowledgeable about collection of relevant record material and how keep them and also retrieve them.
Am also able to file documents and make sure they are easier to be retrieved and prevent the misplacement of documents in the office.


Economics

I am skilled in both micro and macro-economic elements and also good when it comes to the matter of advertising the company of it’s products and also it’s services.
I also am capable of attracting more customers to the company with my creativity hence supporting the growth of the company positively.


PROFESSIONAL STRENGTHS

· Hard-working.
· 
· Goal oriented.
· 
· Continuous improvement.
· Honesty 
· Writing and communication skills.
· Ability to maintain good rapport with colleagues.
· 
· Respect to my seniors.
· 
· Time management
· 
· People management
· Critical thinking.
·  
WORK EXPERIENCE 
2021-2024
. I have been able to serve at the office  of the dean at Kenya Methodist university as the sports captain football and I have been able to serve and stood as a pillar to maintain the sports success at the University .

2023-2024
I served internship at the National council of NGOs at the Nyayo house Nairobi where I worked with the chairman, Mr. Stephen cheboi and assisted in the day to day activities and also administrative duties.
I was also able to take part in record keeping and also field work activities with the National council of NGOs.
I also contributed to the activities that related to the sustainable development goals.







HOBBIES

O making friends

O reading novels

O Playing soccer.
 
REFERENCES
1. Stephen cheboi 
Chairman national council of NGOs 
Contact - +254721843924

2.Jeff kubai
Dean of students Kenya Methodist university 
Contact - +2547226893324

3 Hudson  wasike 
Retired manager,Elimu Sacco lodwar 
Contact - +254722487791









