CURRICULUM VITAE
PERSONAL DETAILS
NAME:                                  VERONICA SHISIA ACHENDA
GENDER:                               FEMALE
D.O.B:                                    8TH JULY, 2001
ID NO.:                                   38495144
NATIONALITY:                       KENYAN
RELIGON:                               CHRISTIAN
MARITAL STATUS:                MARRIED 
PHONE NO:                           +254702825438
EMAIL:                                     veronicahachenda@gmal.com
LANGUAGE:                            KISWAHILI, ENGLISH

CARREER OBJECTIVES AND VALUES.
To give quality services to clients and meet employer’s expectations. To develop in my carrier and acquire skills and diverse experience which will enable me fit in global job market while taking advantage of my ability to learn and use new language proficiently as well as my leadership skills.

EDUCATIONAL BACKGROUND

2019-2022               THE KISUMU NATIONAL POLYTECHNIC
                                   Diploma in Accountancy.
2015-2018               ST. PATRICK’S BUKHAKUNGA SECONDARY SCHOOL
                                   Kenya Certificate of Secondary Education
2006-2014                SHIHOME PRIMARY SCHOOL.
                                Kenya Certificate of Primary Education


   JOB EXPERIENCE:
5TH JAN 2021-4TH APRIL 2021- ATTACHMENT AT KAIMOSI FRIENDS UNIVERSITY COLLEGE
EXPERIENCED GAINED 
· Preparation of cash books
· Assist in budgetary control
· Preparation of monthly bank reconciliation
· Ensure timely submission of monthly statutory returns i.e  VAT,NHIF,NSSF,INCOME TAX AND PAYE
· Recording of day to day financial transaction and maintaining accurate and reliable books of accounts 
4TH JAN -3RD APRIL 2022-	ATTACHMENT AT MALAVA     NATIONAL GOVERNMENT CONSTITUENCIES DEVELOPMENT FUND
EXPERIENCE GAINED
· Preparation of payment vouchers
· Preparation of monthly bank reconciliation 
· Ensure timely submission of monthly statutory returns i.e VAT,NSSF,NHIF
· Allocation of bursaries 
AUGUST 2022- WORKED FOR IEBC AS APOLLING CLERK.
 EXPERIENCE GAINED:
· Voter identification using KIEMS
· Organizing the polling place before the polls open
· Ensuring that only qualified voters are permitted to vote
· Checking in and processing voters
· Distributing ballots to registered voters
· Answering voter’s questions
· Explaining the use of voting equipment
· Serving as an interpreter for voters who speak a language other than English
January 2023-August 2024 worked in VERA BEAUTY SHOP
EXPERIENCE GAINED
· Time management 
· Recording of daily transaction 
· Learnt being a good listener
· Good communication skills
· [bookmark: _GoBack]Learnt to identify potential customers
KEY SKILLS AND COMPETENCES
· Team player
· Ready to learn
· Excellent communication skills
· Punctuality and time management skills

REFEREES.
1. BONFACE WEKESA-    ACCOUNTANT
NG-CDF MALAVA CONSTITUENCY
TEL: +254710105848
2. SILAS KIPRUGUT-ACCOUNTANT
KAIMOSI   FRIENDS UNIVERSITY
TEL: +254715773113

