Evalyne Wambua
P.O BOX 95-90300,NAIROBI
TEL: 0741406296
E-MAIL:evalynwambua001@gmail.com 

I am a dedicated, motivated and   proven work experience   skills, I am competent in managing workflow in both businesses and companies , training and developing subordinate's skills, ensuring the proper maintenance, storage and retrieval of documents and ensuring the smooth running of accounting operations. Will appreciate being given an opportunity by your company where my professional experience, education and abilities would be advantageous to the growth of my employer, myself and community around.

PERSONAL DETAILS:
· Date of Birth: 2001
· Marital Status: Single
· Language: English & Swahili

EDUCATION & PROFESSIONAL QUALIFICATIONS:
· Certificate in make up
· Beauty point college 
·  (2023  2024)
    
       • Certificate in computer studies
       •  (2021. 2022)

· Kenya Certificate of Secondary Education (KCSE), St. Lawrence Girls High School (February 2016-November 2020)

· Kenya Certificate of Primary Education (KCPE),St.Beatrice primary school mean grade (D+)
·  (January 2006- November 2015)

KEY PROFESSIONAL SKILLS:
• Managerial skills: Ability to delegate work, straight forward in everything concerning work .      
      
• Communications and Interpersonal skills: Great listening skills exercised in my experience in working   and relating well with customers at all terms. 


PROFESSIONAL EXPERIENCE: 
Chaperones Boutique January 2020 – April 2022
Duties & Responsibilities:
1. Attending to customers: giving out good customer service to the clients available regarding my work experience. 
2. Checking in the book of accounts:Clarifying all the transactions that took place and record them  too. 





HOBBIES AND INTEREST
•volunteering on a worthy task
•creating awareness among people 



REFEREES                                                                                                                                                                                   

Fransiscah Ndinda
Security
Accountant office
Mobile: 0721746698


Zipporah Wambui
Administrator
Mobile: 0715339654




