  
CURRICULUM VITAE  
 I strongly believe I have the necessary skills, qualities and experience to carry out the duties to average high standard.  
 Having over 5 -years experience as a fashion store customer care assistant,   retail supervisor, cashier and  fashion store  manager  in my career journey I have knowledge and experience needed in this career   
These are some of my skills, qualities and the attributes I possess as I  have outlined here below:-  
1. An ability to work tirelessly to achieve the Company goals and projects.  
2. An honest, reliable and disciplined approach to my work.  
3. The ability to follow rules and procedures.  
4. A willingness to take tasks regardless of their complexity.  
5. Proficient in all Microsoft applications.   
6. A positive attitude to my work.  
7. Friendly and very composed.
  
NAME:                                                                  Beatrice Njeri  Gatei  
MARITAL STATUS:                                           Married                                              
LANGUAGES:                                                     English, Kiswahili   
ID. NO.  
7981305                                                           
EMAIL:        bettyngatei@gmail.com                                                          
CELL:                                                                      +254720392323 NATIONALITY:                                                   
Kenyan  
   
EDUCATION BACKGROUND:  
   
1980 – 1984:                                                       High School Degree  
                                                                           
PROFFESSIONAL QUALIFICATIONS:  
   
2002 – 2003:                                                       SINGLE SUBJECT DIPLOMA IN PURCHASING, SUPPLIES  
AND STORES MANAGEMENT  
                                                                                CREDIT (B)           Management Theory and Practice                                        PASS (C)               Quantitative Methods for Managers  
                                                                                CREDIT (B)           International Business communications  
                                                                                CREDIT (B)           Business Administration  
COMPUTER KNOWLEDGE:                           Microsoft Office (Ms-word, Excel) and Pastel Accounting  
ADDED KNOWLEGDE:                                    Typing (35 words per minute)  
   
JOB EXPERIENCE  
2020 – to date
PREZENNAR ENTERPRISES – FASHION OUTLET
Sales Assistant

2017 – 2020   
MORACHE ENTERPRISES CO. LTD- MORACHE DESIGNS OUTLET  
POSITION  
Sales Manager  
Sales  assistance  
In charge of operations and travelling outside the country for the purpose of purchasing stocks.  
  
2015 – 2016                                                         ONE 2 ONE (K) LTD  
POSITION                                                            T.O.D. Fashion Shop Manager  
·         In charge of cash received and banking  
·         Preparations of salaries  
·         Maintenance of Price catalogue  
   
2004 – 2015                                                         ONE 2 ONE (K) LTD  POSITION                                                            SALES MANAGER ·         
In charge of  merchandising all our 3-outlets.  
·         Preparation of invoices and salaries for our 3- outlets.  
·         Stock control and Documentations.  
·         Customer relations and database maintenance.  
·         Preparation of all company’s correspondences.  
   
2001 – JUNE 2004                                             Y-FASHIONS LTD  
POSITION:                                                           PROCUREMENT OFFICER – Reporting to the General  
Manager  
DUTIES                                                                  
·         New suppliers sourcing and appraisal, receiving and approving of new samples.  
·         Negotiating and buying for the company at the best price possible.  
·         In-charge of the procurement team, stores and our outlets in matters pertaining to stockcontrol, documentation and marketing of the products.  
·         Preparation of L.P.Os and follow-up of the orders to the time of delivery.  
·         Supervision and authorization of goods received to the stores i.e. quantities and quality.  
·         Checking of Goods received notes (GRN) for accuracy before presenting to accounts for payments.  
·         Maintenance of price catalogue, ensuring right coding of items and price changes.  
OTHER DUTIES:                                    
·         Maintaining of management files.  
·         Preparing company’s correspondences and ensuring deliveries of the same.  
HOBBIES:  
  
·         Travelling  
.          Strong passion in selling and customer interactions.  
   
REFEREES:                                                           George Njoroge                                                                      Former Manager                                                              Y-Fashions Ltd                                                                                 
NAIROBI  
Cell:  0113642063  
                                                                                                                                                                                                                                                                                                                                                                                        
Alice Nyambura                                                       Former Sales Representative                                                                             One2One K Ltd                                                                           Sarit Branch                                                                             NAROBI                                                                               0722-458844  
