CURRICULUM VITAE

PERSONAL DETAILS

NAME:

BONFACE OWUOR OWAGA

GENDER:

MALE

DATE OF BIRTH:
2ND MARCH, 1985

MARITAL STATUS:
MARRIED

RELIGION:

CHRISTIANITY

LANGUAGES:

ENGLISH & KISWAHILI

I.D. NO. 

25400749

ADDRESS:

P.O BOX 73878-00200

CELL NO.

0720766800
E-MAIL:

owagab@yahoo.com
CAREER VISION

To be a part of the challenging team which strives for the better growth of the organization and which explores my potential and provides me with the opportunity to enhance my talent with an intention to be an asset to the company.
PROFESSIONAL QUALIFICATION

COUSE

YEAR


COLLEGE

QUALIFICATION
CPA Part I

Dec. 2011
AIC Nairobi Training


Pass

Cert. I.T

Nov. 2008
Nakuru Training Institute

Pass



KATC II

Dec 2007
AIC Nairobi Training


Pass

KATC I

Dec 2006
AIC Nairobi Training


Pass

EDUCATION BACKGROUND

2002-2005: Ranen Adventist Secondary School

For: Kenya Certificate of Secondary Education

Grade: C (Plain)

1993-2001: Mulo Primary School

For: Kenya Certificate of Primary Education

WORK EXPERIENCE

May 2014 to date- Riley Services Ltd

Position: 
Assistant Credit Controller
Duties: 

-Daily debtors reconciliation



- Debtors analysis (ageing analysis)


-Daily Debtors follow ups


- Reconciliation of debtors’ statements.

June. 2013 –May 2014- Bull Point Hotel & Restaurant

Position: 
Account Assistant
Duties: 

-Daily sales reconciliation



-Daily Stock taking



- Reconciliation of debtors’ statements.

-Issuing receipts into customers.

-Preparation of accruals and prepayments.



-Ensure purchase orders, receiving and invoices are matched 
2009-2013: 
Rex Consultants

Position:
Account Clerk/Administrative Assistant/M&E Draughtsman

Duties:
- Processing payments.

-Debt collection.

-Preparing & submitting statutory deductions eg NHIF, VAT, NSSF

-Preparation of accruals and prepayments.

-Bank reconciliation.
-Managing internal cashflow


- Reconciliation of debtors’ statements.



-Sourcing quotations for Purchases



-Keeping an updated database for all service providers, stakeholders and Clients



-Filing & recording of all office correspondences


-Maintaining good relationship with Clients by providing courteous, efficient and professional services


-General Office Administration



-Receiving all deliveries and keeping all the records of goods received



-Draughting/Producing Mechanical & Electrical drawings in AutoCAD.

2007-2008:
Dagis Books
Position:
Office Assistant
Duties:

General Office duties

CERTIFICATION AND OTHER SKILLS:

· Proficiency in Microsoft office applications. 

· Quickbooks

· AutoCAD Application

· Pastel

PERSONAL ATTRIBUTES:

· Able to work in a team and encourage collaboration in a business operating environment.

· Good interpersonal, organizational and communication skills.

· Pro-active, results-oriented and analytical.

· Willingness to learn more.

· Ability to pay attention to details.

· Honest and of high integrity.
· Good communication skills.

· Able to meet set deadlines and work long hours with minimal supervision.
INTERESTS:

· Travelling and going for excursions.
· Playing and watching football.
REFEREES

David Mwangi Karani

Chief Accountant

Bull Point Bar & Restaurant

P.O Box 10490-00100

Nairobi

Tel. 0735328792

Eng. Samson N. Maundu

Chief Engineer

Rex Consultants

P.O Box 73878-00200

Nairobi

Tel. 0722364956

Eng. Francis M. Thiongo

Engineer 

Rex Consultants

P.O Box 73878-00200

Nairobi

Tel. 0724350430

