
NYAMOHANGA JOHN MWITA
P O BOX 47 
GIRIGIRI

E-mail:  mwitaj199@gmail.com
Cell:  0706228784/0726489350
CURRICULUM VITAE
CARRIER OBJECTIVE
· To utilize my professionalism skills, knowledge, experience and expertise acquired through training to steer business as a whole to achieve goal and objective through the available resources and on timely manner.

PERSONAL ATTRIBUTES

· Competency in business production
· Excellent communication and interpersonal skills
· Ability to work independently and proactively with minimum supervision 
· High level of integrity and professionalism 
· Ability to work for long time 

EDUCATION 

· :2016( July November ) diploma in secretarial study stage iii(St Philip college)

1. Office management III
2. Information communication technology III
3.  Business English III
4. Shorthand II
5. Computerized document process II

· : 2015 (January – July )certificate in  secretarial stage ii(Gusii Institute of Technology)

1. Commerce II
2. Communication II
3. Office procedure II
4. Shorthand I
5. Computerized  document processing I
6. Information communication technology II
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· : 2013( may- July 2014) certificate in secretarial stage I ( Gusii Institute of Technology)

1. Commerce I
2. Communication skill I
3. Information communication skill I
4. Office procedure I

· : 2009 – 2012 (kegonga high school)

KCSE Grade C (plan)

OTHER TRAINING 

· :2014 September  - December : attachment as the secretary in the ministry of devolution 
· Proper fillings of office records
· Receiving  completed forms and validating them for completeness
· Retrieving data from the database
· Performing regular backup to ensure data preservation

WORK EXPERIENCE 

: 2016 may  -april  2021 –Trainer at Elgon view College Migori campus

Duties 
· Proper fillings of students records
· Receiving  completed forms and validating them for completeness
· Retrieving data from the data base
· Performing regular backup to ensure data preservation

· : 2015  to may 2016 –Trainer at St Ann College Kisii

                     Duties
· Setting and Marking the student exams
· Head of the department
· Prepare the professional documents I.e scheme of work, Lesson plan and records of work
· Supervising exams
· Incharge of co-curriculum activities.

 HOBBIES

· Socializing
· Travelling
· Playing football

REFEREE

Mr.DANIEL  OBECH
The principal Elgon View College (Migori Campus)
Cell: 0727512114
danielobech@gmail.com

Mr. EDWIN OKUMU
TRAINER ELGON VIEW COLLEGE
CELL: 0713548386
Owuorokumu1995@gmail.com


MADAM DONER
TRAINERKISUMU POLYTECHNIC
0705198887 

