ANGELINE ATIENO
Mobile 0708132978                                             E-mail: akumuangeline76@gmail.com
PERSONAL PROFILE STATEMENT
A motivated and responsible and motivated, seeking a position in an IT and records position which will utilize the professional skills developed through work experience in the field. I have previously managed number of tasks to a successful outcome.
ACHIEVEMENTS 
More than two years of relevant work experience
EDUCATION
2018: The Valley Tech 
Certificate in Computer Packages 
Relevant Modules 
· EXCEL 
· PUBLISHER 
· WORD 
· MS OFFICE 
2017 – 2018: Moringa School (Computer Programming)
Certificate in Information Technology
Relevant Modules
· Professionality built static websites
· Software development process
· Data modelling and database systems
· Information Security
2017 jan-2017 sep: ACWICT 
CISCO CERTIFICATE 
· IT ESSENTIALS 

· CYBER SECURITY
2013 - 2016: Radienya Secondary School
Kenya Certificate of Secondary Education (KCSE)
2004 – 2012: Olympic Education Centre
Kenya Certificate of Primary Education (KCPE)
EMPLOYMENT
November 2018
· Volunteer as a social worker at Shining Hope for Community. Together with Dreams Organization for creating awareness for an AIDS – FREE future for Girls and women.
2019 -2020: ATTAIN ENTERPRISE SOLUTION LTD. (SASSRA)
· Filling, folic and document indexing before scanning.
· Returning documents to Registry cabinets.
· Document scanning.
March 2020 – May 2023: MINISTRY OF LANDS AND PHSICAL PLANNING.
· Data Clerk at The Ministry Of Lands. Using Electronic Data management system (EDMS) and (Odoo) to capture data for land documents.
·  Folio of documents and filling back for access of the physical files.
· Assembling files and clearing up 
2023 -2025 september MAID CLEANING SERVICES 
· Clean and tidy up hotel rooms,hallways ,elevators, common areas fitness and business centers.
· Dust and Polish various surfaces and furniture. 
· Empty trush bins.
· Change linens and towels and replace toiletries. 

SKILLS
· Demonstrated in the ability to effectively 
Serve customers and develop strong working relationships with staff.
· Dealing with challenges in a professional manner

      INTERESTS
· I enjoy socializing with my friends and family. This has allowed me to meet new people and developed my communication skills outside my normal working environment.







REFERENCES
1. COLLINS OKOTH 
HUMAN RESOURCE MANAGER 
TENTS AND LEATHER LTD 
P.O BOX 20378 – 00100
Tel: 0715920428

2. MARY NYAKWAKA.
RECORDS LANDS AND PHYSICAL PLANNING
P.O BOX 30450 – 00100.
TEL: 0105282759

3. BISHOP ANNE AJWANG 
ST ANNES GOSPEL CHURCH 
P.O BOX 20378-00100
TEL: 0722759575









