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Telephone no: +254758967510 Email: jaymoh967@gmail.com
	Bio Data
	Gender: Male
Marital Status: Single
Nationality: Kenyan 

	Personal Profile
	A dedicated, organized and methodical professional with aspiring progressive career. I have good interpersonal skills, am an excellent team player and am keen and very willing to learn and develop new skills. I am also reliable and dependable and often seek new responsibilities within a wide range of employment areas. As an employee of your organization, I would be competent, punctual and most of all ensure that I provide direction on business opportunities so as to add value to all stakeholders, through innovative practice of rich expertise gained in business development



	Education
		2017 - 2021
	Kenya Certificate of Secondary Education

	
	St. Vincent  Secondary School
Attained D+ Plus



	2006 - 2016
	Kenya Certificate Primary  Education

	
	 Mwea Primary School
Attained C+  minus




	Professional Qualifications
	·  2021: Computer Course; Balihoo computer college



	 Core Skills
	· Analytical Skills: Recognizes areas of weaknesses requiring improvements and makes recommendations to the management for consideration, approval and implementation.
· Decision Making and Problem Solving Skills: I am able to make timely, well considered and logical decisions on problem situations that may arise so as to find appropriate and workable solutions. 
· Communication Skills: I am an excellent communicator who effectively conveys information both verbally and in writing. I am also a keen listener and gives prompt feedback. 
· Planning and Organizing: Refined planning and organizational skills that balance work, team support and ad-hoc responsibilities in a timely and professional manner.
· Interpersonal Skills: Ability to work in a team, demonstrated ability to build agreement and navigate complex and appropriate frameworks. Ability to develop effective working relationships with other program partners and counterparts.
· Flexibility: Capacity to fit into most environments, maintain calm under pressure and can adapt well to changes in the work place. 
· Team player: Works as a competent member of the team, willingly providing back-up support for coworkers when appropriate and actively supporting group goals. 

	Work Experience
		
	




	2022 April to DECEMBER
	SUNRAYS COSMETICS


Position : Supervisor
	Responsibilities : 
	

	· Delegating of various duties to people according to their specialties.
· Organizing of beauty products.
· Sorting out different orders and delivering them on the specific time required.




	2023 January to 2024 February
	NEW DAWN
HELP GROUP

	
Position : DRIVER
Responsibilities :
· Dropping and picking up members of  the association 
· Deliveries to different places 
· Picking up customers from Mang’u stage to there respective destinations.


2024 March to Date  BALIHOO ENTERTAINMENT

            Position : MANAGER
Responsibilities :

· Cyber services 
· Music production 
· Games mastering
·  Computer master ,Tech & CCTV cameras installation  







	Additional Information
			Hobbies and Interests
· Community work, Travelling, Playing Hockey & Badminton.


Salary
· According to your scale 
Availability
· Immediately 



	




	Referees
	PHILIP KARIUKI GITHINJI
 0719568942

ESTHER WANJIRU
0714061063

GRACE  NYAMBURA
0794222019








