
Rebecca Mkoli Mwabili
P. O. BOX 1316-30804
Wundanyi
Mwabilirebecca@gmail.com
+254728229895
4/06/2025

Saltys on the Creek
Kilifi 
Kenya
Dear sir/madam
RE: APPLICATION FOR RECEPTIONIST POSITION.
[bookmark: _GoBack]I am writing to apply for the position as Receptionist as advertised.I have formal experience in front office role I am eager to bring my strong organizational skills, enthusiasm and commitment to customer service to your team.
I have developed essential skills through my previous roles jobs I have been doing where I learned the importance of effective communication and maintaining professionalism. I am comfortable managing multiple tasks and thrive in fast-paced environments. Also, I'm ready to undergo any training to enhance my skills.
Thank you for considering my application. I would welcome the chance to discuss how my skills can benefit your firm. Please feel free to contact me to schedule a conversation.
Sincerely,
Rebecca M Mwabili.

