CURRICULUM VITAE
NAME: NJOGU ASUNTA MURUGI
P.O BOX 491-00902, KIKUYU
TEL: +254718516029
Email: asuntanjogu@gmail.com
CAREER OBJECTIVE
My career objective is to obtain a position at your organization. Am looking forward to acquire establishment in a career that enables me utilize my potential, creativity and ability to make and implement decisions that are dynamic to fit in the changing and demanding dimensions in the world today
PERSONAL DETAILS
NATIONALITY		: Kenyan
SEX			: Female
LANGUAGES		: English and Kiswahili
MARITAL STATUS	: Single
EDUCATION AND PROFESSIONAL QUALIFICATIONS
May 2013 – November 2015	: 	PC, KINYANJUI TECHNICAL TRAINING INSTITUTE
					DIPLOMA IN COOPERATIVE MANAGEMENT
2009 – 2012			:	 KAMBAA GIRLS’ HIGH SCHOOL
					KENYA CERTIFICATE OF SECONDARY EDUCATION
KEY PROFESSIONAL SKILLS AND COMPETENCIES
· Ability to pay attention to detail and report accurately
· Excellent customer service and relationship management skills
· Ability to quickly learn new systems or procedures and adapt local practices to global standards.
· Excellent analytical, time management skills, planning and organizational skills
· Integrity, commitment to service and respect for diversity
· Ability to think creatively and an innovative approach to problem solving

SPECIAL SKILLS
· Customer skills
· Communication
· Accuracy and attention to detail
· Stress toleration
· Judgment and problem solving
TECHNICAL EXPERTISE
· Computer applications
· Basic maths skills
WORK EXPERIENCE
2014
September – December		: 	INTERN-MURATA SACCO
Duties and responsibility
· Accepted cheques and other forms of payment from customers
· Answered questions from customers regarding their accounts
· Filling loan application forms and opening accounts for customers
· Explained to customers the benefits of joining saccos
· Any other duty assigned to me by the branch manager
LEADERSHIP RESPONSIBILITIES
· Organizing secretary - VITEEC TRAINING INSTITUTE CHRISTIAN UNION
· Member of the Environmental club – PC KINYANJUI TRAINING INSTITUTE
2018- present  Working at a hardware
AWARDS/ MERITS AND RECOGNITION
· Certificate of Life skills learnt – PCEA MUSA GITAU CHURCH
· Certificate of being an organizer (Christian union) - VIITEEC TRAINING INSTITUTE
· Certificate of an effective High school prefect – KAMBAA GIRLS HIGH SCHOOL
· Certificate of freedom from Hunger walk – PC KINYANJUI TECHNICAL TRAINING INSTITUTE
INTEREST OR HOBBIES
· Caring for the less fortunate in the society
· Reading Newspapers
· Participating in walks (health and hunger walks)
· Travelling and exploring
· Cleaning the environment
REFREES
Please feel free to contact the under mentioned personnel to confirm my performance and work ethics.

Mr. Kimani,
HOD Entrepreneurship, 
PC Kinyanjui Technical Training Institute.
Contac: 0721429105

Mrs. Ndamberi, 
Business Department
Railways Technical Training Institute
Contact: 0720267795

