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[image: ]SUMMARY OBJECTIVES

   To obtain a position where I can maximize my knowledge, skills and learning abilities to attain excellence in organizational effectiveness within a reputable organization; one that will utilize my skills and know - how while fostering my professional development. 
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SUMMARY OF SKILLS:

	I am a self-motivated and enthusiastic professional in the field of Information technology. I

	have the ability to perform web development and designing, install, operate, configure basic

	network infrastructure and install new software. In addition, I am qualified with a Bachelor in

	Computer Science. I desire to work in a competitive and challenging environment utilizing the

	skills developed through experience and education.



MANAGER AT LOKICHAR VOCATIONAL TRAINING CENTRE (CURRENT POSITION)

Duties and Responsibilities
1. Interpret policy and make the school’s purposes clear to everyone
2. Ensure necessary equipment and monetary resources are available for school use
3. Maintain school discipline 
4. Attend to trainees’ welfare
5. Induce, motivate and retain instructors 
6. Establish and maintain good community relations
7. Be accountable for the institution’s finances
8. Maintain and keep the institution’s records.
9. Assign duties and tasks to the staff
10. Check teaching standards in the institution
11. Taking and maintaining records of the proceedings of the BOG meetings
                   


   INSTRUCTOR AT LODWAR VOCATIONAL TRAINING CENTRE (2016-2021) 

    Duties Include:
· Plan, prepare and deliver instructional activities that facilitate active learning experiences.
· Develop schemes of work and lessons plan.
· Establish and communicate clear objectives for all learning activities
· Provide a variety of learning materials and resources for use in educational activities
· Identify and select different instructional resources and methods to meet student varying needs.
· Instruct and monitor students in the use of learning materials and equipment’s.
· Keep updated with developments in Information Technology teaching resources and make relevant changes to instructional plans and activities.

	Sept - Oct 2015
	
	
	
	Standard chartered bank.




         Position: Data entry clerk
         Responsibilities:
               It involves entering information into the computerized database, paper-based information need           logging into the spreadsheet or database.
        Insert, update and maintain accurate data on computer systems and in archives.
         Compile verify accuracy and sort information according to priorities to prepare source data for computer entry.
         Review data for deficiencies or errors, correct any incompatibilities if possible and check output.

            Keep information confidential.

  
	        May - Aug 2014
	
	
	
	Circuit Business system limited



   [image: ]    Position: IT Support assistant

       Responsibilities:
      It involves installation and configuring computer hardware, software system, networks
      printers and scanners.

       Performing preventive maintenance service.
        installing new software to the systems
       Affiliations
Association of student volunteers of University of Eldoret.

A member of Career fair and Expo (AISEC).
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        AWARDS AND ACHIEVEMENTS

      Certificate in Project Management -2019
 Most promising AIESEC Member – 2013
 Certificate in computer system and Applications.

 Certificate of participation in youth empowerment and career growth.

 Certificate of participation in health awareness day.

 Certificate in cisco certified networks associate (CCNA).

EDUCATION:

2011 -­ 2015: University of Eldoret BSC COMPUTER SCIENCE

2007 -­ 2010: Seko Girls High School – -K.C.S. E

2002—2006: Holy Rosary Primary School –K.C.P.E

       INTERESTS AND HOBBIES:
· Volunteer work
· Traveling
· Reading inspirational books 
· Freelancing[image: ]


REFEREES:

Stephene Eregae
Director Vocational Training Centre
Ministry of Education sports and social protection
Telephone no: 0729291774
Email. Eregaestev2017@gmail.com



Charles O. Rasare
Lodwar Vocational Training Centre
Telephone no: 0721781273
Email: info@lvtc.ac.ke


             Fred Mbata
[image: ]             Workshop Manager - Circuit Business Systems limited
             Telephone no: 0724 747 629

       Email: info@cbskenya.com
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