COLLINS KIBET


Email: collisroy@gmail.com | Phone: +254723887115 / +254727289016 | Nationality: Kenyan | Date of Birth: 9th January 1997
PROFESSIONAL SUMMARY
Dynamic and results-driven professional with proven expertise in ICT integration, data management, and technology-enabled teaching. Experienced in teaching Computer Studies, Mathematics, and Sciences, while also excelling in administrative support, record management, and customer service within both educational and corporate environments. Adept at leveraging ICT tools for enhanced performance monitoring, curriculum delivery, and data-driven decision-making. Recognized for strong organizational, communication, and problem-solving skills.
EDUCATION
Bachelor of Education (Technology Education), Specialization in Computer Studies
University of Eldoret – Graduated 2021

Certificate in Financial Sales
Generation Kenya / Sanlam Training School – Nov 2017 to Dec 2017

Kenya Certificate of Secondary Education (KCSE) – Grade B (Plain)
Meteitei Boys’ High School – 2015

WORK EXPERIENCE
Jan 2025 – Present: Sigowet Champions School
Teacher – Mathematics and Pre-Technical Studies

Designing and delivering engaging lesson plans for Mathematics and Pre-Technical Studies.
 Entering and analyzing student performance data using ICT tools.
Preparing, administering, and marking examinations with accuracy.
Mentoring learners and providing academic guidance.
Supporting school administration in ICT-based reporting and curriculum implementation.
Jan 2024 – Oct 2024: Gatitu Mixed Secondary School
Teacher – Computer Studies and Physics

Taught Computer Studies and Physics, integrating ICT into learning.
Maintained accurate student performance records and prepared reports using digital systems.
Supported administration with ICT integration and academic record management.
Assisted the principal with delegated duties, enhancing teamwork and accountability.
Mar 2020 – Nov 2020: Platinum Credit Ltd
Sales Consultant

Managed and updated client databases with accuracy and confidentiality.
Verified loan application details, ensuring documentation completeness.
Prepared detailed reports on client outreach and branch performance.
Delivered excellent customer service while ensuring compliance with company procedures.
Nov 2018 – Aug 2019: Sanlam Insurance Company Ltd
Sales Agent

Managed client data, prospecting records, and sales documentation.
Entered, tracked, and updated customer sales records.
Shared product knowledge, handled client objections, and closed sales.
Maintained detailed reports for management.
2016 – 2017: Independent Electoral and Boundaries Commission (IEBC)
Temporary Roles – Clerk / Data Officer

Registered new voters and updated voter particulars with precision.
Operated Biometric Voter Registration (BVR) and KIEMS kits.
Entered and validated voter details into electoral systems.
Prepared and submitted daily reports to VRA, RO, and ICT officers.
Ensured accuracy, confidentiality, and compliance in handling sensitive data.
Jan – Aug 2016: Kamelil Secondary School
Form 1 Class Teacher / H.O.D Science

Taught Mathematics and Computer Studies.
Managed class records, lesson plans, and assessment reports.
Maintained discipline and cultivated teamwork in the school environment.
KEY SKILLS
Excellent data entry and typing skills with strong attention to detail
Proficient in Microsoft Office Suite (Excel, Word, PowerPoint, Access, Outlook)
ICT integration in teaching and administration
Database management and reporting
Strong communication and interpersonal skills
Organizational and time management abilities
Programming knowledge: C and C++
Accuracy in record keeping and documentation
Ability to work independently and meet deadlines
Adaptability to both educational and corporate environments
































REFEREES
Mr. Daniel Kiplimo Too
HOI, Sigowet Champions School
Tel: 0729316407
Mr. Henry Korir
Principal, Kamelil Secondary School
Tel: 0703908702
Mr. Edward Kitum
Returning Officer, Tinderet Constituency
Tel: 0726246580
Ms. Ivy Wambasi
Sales Manager, Sanlam Insurance Company Ltd
Tel: 0732536242
Mr. Zacharia Macharia
Principal, Gatitu Mixed Secondary School
Tel: 0726074609
