Jepkorir Joyce
Inventory Specialist.

PERSONAL DETAILS
Phone: +254707058592
Email:     joycejepkorir4@gmail.com.
Nationality: Kenyan
Gender:     Female
Marital Status:   Married
PPROFILE SUMMARY
A top-performing inventory specialist with over 3 years of experience managing and coordinating material flows. In depth knowledge of designing and implementing inventory control procedures, maintaining accurate records, managing stock levels and ensuring the efficiency of inventory systems through cycle like stock taking, data entry and reporting 
EMPLOYMENT HISTORY
Tupande By One Acre Fund
Inventory specialist{ Duka Assistant}- March 2023 - Present
Roles and Responsibilities;
· Maintaining quality and quantity control of inventory in the duka.
· Ordering of inventory, receiving, arranging and storing according to set standards
· Daily check on temperature and humidity in the duka 
· Regular checks on inventory expiring date and coordinate on proper disposal.
· Cleaning the duka and well arrangement of products in storeroom and display area.
· Accurate stock taking process and valid variance explanation as it arises.
· Well use of Microsoft suite case and basic computer skill in monitoring movement of inventory in and out of the duka.
· Achievement; record zero variance on inventory management for the past 2 years

ST. JOSEPH CHEPTERIT GIRLS
[bookmark: _GoBack]Teaching Assistant- January 2021- February2023
· Supporting teachers with lesson preparation, classroom management and one on one student assistance.
· -Supervising students, tracking progress and communicating with parents.
· -Achieved 15% increase in student progress, classroom behavior and concept interpretation.
ONE ACRE FUND
Field Officer { Sales Representative}- January 2018- Dec 2020.
· Data collection and analysis; Conducting field recruitment of farmers and training on farm best practices.
· Training and Capacity Building; Conducting training sessions for farmers to enhance skills and knowledge
· Customer service; Processing farm inputs on credit and follow up on repayment.
· Achieved 98% loan repaid on farm input issued on credit
· Develop and implement effective sales and marketing strategies to gain new clients and keep existing ones.

SDA SAMITUI SECONDARY SCHOOL
Teaching Assistant-2013- 2017{May-September}
· -Help lead teacher on lesson preparation, supervision of students on various core curriculum activities.
· Achieved 10% increase on concept interpretation in chemistry class.

EDUCATION
KENYATTA UNIVERSITY
September 2018- December 2024
Post Graduate Diploma in Education (PGDE)
Achieved credit.

UNIVERSITY OF KABIANGA
Septemebr 2013- November 2017
Bachelor of Science (Chemistry Option)
Achieved 2nd Class Honours - Lower division.

KIMAREN SECONDARY SCHOOL.
Kenya Certificate of Secondary Education(KCSE)
2008-2011
Achieved – B Plain
CHEPTURER PRIMARY SCHOOL
Kenya Certificate of Primary Education (KCPE)
Achieved 302 marks out of 500

SKILLS
Customer experience, Inventory management, Adaptability, Project management, Relationship management, Quality control and data entry, Microsoft office, Google suite, Communication skills, Problem Solving and Critical thinking
LANGUAGE
English         Fluent both wriiten and verbal.
REFERENCES
1.Mrs.DENNIS ONKONGA
  TUPANDE BY ONE ACRE FUND ORGANISATION
 AREA COORDINATOR
 +254729357008
2. MARTIN OMBEWA
    SENIOR LEADER
    TUPANDE BY ONE ACRE FUND ORGANISATION.
     +254798150981

 

