                                                            CURRICULUM VITAE 
                                                KELVIN SARUNI LITEITA
PERSONAL INFORMATION 
Date of Birth   : 28 Jan 1998
Id No                :  38012282
Nationality       :   Kenya
Religion             : Christian 
Languages        :   English, Kiswahili
Telephone        :    0725801454
Email               : liteitasaruni39@gmail.com
CAREER OBJECTIVE 
To be a system developer seeking an opportunity to utilize my skills in dynamic and challenging environment   where creativity and success are encouraged.
PERSONAL ATTRIBUTE 
· Fast leaner 
· Flexible to change 
· Team worker 
· Working under minimal supervision 
Education Background
2015-2018: limanet secondary school - KCSE Certificate 
2007-2014: masikonte Primary school - KCPE 
PROFFESSINAL EXPERIENCE 
 2021 – 10th August 2022:Kenya Agricultural & Livestock Research Organization
   Position    : Conference Attendant
    ROLES
· Participate in all required orientation, training sessions, and weekly staff meetings.
· Operate the conference hall desks as assigned. (Shifts and the number of hours will vary weekly).
· Assist with the preparation, registration, and check-in/outs of conference guests.
· Be present in the home conference hall each night, and relocate to other conference halls on a temporary basis as needed.
· Fulfill evening and weekend duty responsibilities as assigned, complete security rounds through
· The building, and be accessible for assistance.
· Monitor the activities of guests and conference participants to assure their safety and satisfaction.
· Assist with crisis intervention/emergency situations as they arise.
· Enforce and abide by all university rules, regulations, and conference policies.
· When needed, assist facilities and dining services in preparing for and serving conference
guests. Some duties will include moderate physical exertion.
· Other duties as assigned

	11 oct 2022-27 dec 2022:Fifa world cup,Al sraiya security service 
 
Position: security guard 
 
ROLES: 
 
· Providing maximum security for the vips and playerS
· Patrolling the location before start the shift 	 Handing over of the shift appropriately
· Follows the chain of command
· Checking the proper accreditation to avoid scammers 	 To ensure safety of players at all time
· Taking notes of what happen during the shift
24th feb 2024-17th Nov 2024:JEFAN ENTERPRISES 
Position : cashier/Book seller 

Roles 
· Manage transactions with customers using cash registers
· Scan goods and ensure pricing is accurate
· Collect payments whether in cash or credit
· Issue receipts, refunds, change or tickets
· Redeem stamps and coupons
· Cross-sell products and introduce new ones
· Resolve customer complaints, guide them and provide relevant information
· Greet customers when entering or leaving the store
· Maintain clean and tidy checkout areas
· Track transactions on balance sheets and report any discrepancies
· Bag, box or gift-wrap packages
· Handle merchandise returns and exchanges
ACHIEVEMENTS 
July 2013            :      Masikonte pry school
Achieved            :      healthy choices 
March 2018       :      limanet sec school
Achieved            :      certificate of participating in floods ditector project 

Skills
Good Customer service 
Management skills 
Communication skills
Team work
Collaboration

HOBBIES 
•	Travelling
•	Game drive
•	playing music 

REFEREES
  Sreehari mohan
    Hr Manager
   Al sraiya security services 
   Qatar
  +97440352999


Upon request

