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BASIC INFORMATION
Name   : NDIRITU JOHN MUGO
Address: P.O Box 388-10100, Nyeri,
PHONE:  0701-070-122
ID NO:  34200385
EMAIL: johnndiritu501@gmail.com

PERSONAL INFORMATION
DATE OF BIRTH:                 10/12/1997
MARITAL STATUS:             SINGLE
RELIGION: CHRISTIAN
NATIONALITY:                    KENYAN



CAREER OBJECTIVE
I am a result driven person with over 4 years of experience in accounting related field. I am also interested in obtaining positive development in a challenging and changing dynamic environment in which determination, unity, and peace have is the motivating factors. 

EDUCATION BACKGROUND
·  Diploma, Accounting  and Finance 2018-2019
Co-operative University of Kenya
· Kenya certificate of secondary education
Maura mixed day high school 2014-2017
· Certificate in primary education
Muruguru Primary School 2005-2012

WORKING EXPERIENCE
1. Salesperson MATHAI and also as a cashier (2018 January- September 2018)
2. Internship Nyeri County Government (2019 January to 2019 Dec)
3. Junior accountant RABAI FOODS LIMITED (2022 August till today)

System Experienced at;
· ERP system (RABAI FOODS LTD).
· ZOHO system (RABAI FOODS LTD).
· SAGE (Accounting System).

Responsibilities were;
· Compiling and generating sales analysis, income statements, flash reports, bank reconciliation and daily expense analysis as expected.
· Liaising with customers to ensure transactions go smoothly.
· Opening and closing cash registers.
· Offering assistance to customers.
· Controlling sales and maintaining route balances and their records for proper follow up.
· Manning dispatch.
· Crate control.

Career profile
I am a highly talented, hardworking individual. I am confident that I will deliver excellent services without compromising on quality and professionalism.
Key professional skills
· Excellent knowledge of current trends systems and practice.
· Ability to respond quickly, intelligently and decisively
· Highly computer literate with excellent interpersonal skills.
· Good communication skills.
· Ability to understand complex situations and analyze systematically to reach solutions.
· Ability to work with different types of people in a team.
Personality traits
· Self-driven person with team-building skills
· Disciplined and honest at all times
· Attentive to customers and excellent customer care skills
· Time conscious.


INTEREST/ HOBBIES
Athletics, Handball Swimming, Reading novels

REFEREES
Mr. ALEX KARIUKI
RABAI FOODS ACCOUNTS,
P.O BOX   22387-00100 NAIROBI
KENYA,
0715-604-123

EMILY MUTHONI KAMIRI
Lamuru Waters and Sewerage Company Limited.
P.O BOX 249-10102 Kiganjo,
0723-767-579









